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This best selling book from our BASICS Series has been thoroughly updated
with the latest information your students need to know. COMPUTER
CONCEPTS BASICS, 4E covers the most important computer literacy topics
including computer hardware and software, application skills, keyboarding skills,
the Internet, Web page creation, computer ethics and more. Students will gain a
strong understanding of the basics of computers, how technology is changing the
world in which we live, and the importance of the Internet.
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Editorial Review

Review
UNIT 1: COMPUTER BASICS. 1. Understanding Computers and Computer Literacy. 2. The Internet and
the World Wide Web. 3. The Internet and Research. 4. How a Computer Processes Data. 5. Input, Output,
and Storage. 6. Operating Systems and Software. 7. Networks. UNIT 2: USING THE COMPUTER. 8.
Windows and File Management 9. Email and Electronic Communication. 10. Word Processing. 11.
Presentation Graphics. 12. Spreadsheets. 13. Databases. 14. Integration Feature. UNIT 3: COMPUTERS
AND SOCIETY. 15. Evaluating Electronic Information. 16. Creating a Web Page. 17. Technology, the
Workplace, and Society. Appendix: Keyboarding.

About the Author
Dr. Dolores J. Wells has taught business and computer science at Hillsborough Community College in
Tampa for 29 years. She teaches a variety of distance learning courses, participates on several committees
assisting with the creation of new AS degrees for Florida community colleges, and has created numerous e-
packs and authored or contributed to several textbooks, including Discovering Computers. More recently,
she has authored three editions of Shelly Cashman Series' Dreamweaver books. Dr. Wells also created the
first WebCT e-packs for the Shelly Cashman Series.

Users Review

From reader reviews:

Alma Bulger:

Book is written, printed, or created for everything. You can understand everything you want by a guide.
Book has a different type. As you may know that book is important matter to bring us around the world.
Adjacent to that you can your reading talent was fluently. A publication Computer Concepts BASICS, 4th
Edition (BASICS Series) will make you to possibly be smarter. You can feel more confidence if you can
know about anything. But some of you think which open or reading a book make you bored. It is not make
you fun. Why they might be thought like that? Have you looking for best book or acceptable book with you?

Anh Huckaby:

The knowledge that you get from Computer Concepts BASICS, 4th Edition (BASICS Series) may be the
more deep you excavating the information that hide in the words the more you get interested in reading it. It
does not mean that this book is hard to comprehend but Computer Concepts BASICS, 4th Edition (BASICS
Series) giving you joy feeling of reading. The author conveys their point in specific way that can be
understood by simply anyone who read the item because the author of this reserve is well-known enough.
This particular book also makes your own personal vocabulary increase well. That makes it easy to
understand then can go together with you, both in printed or e-book style are available. We advise you for
having this particular Computer Concepts BASICS, 4th Edition (BASICS Series) instantly.



Gregory McCormick:

Hey guys, do you desires to finds a new book to learn? May be the book with the headline Computer
Concepts BASICS, 4th Edition (BASICS Series) suitable to you? Typically the book was written by well-
known writer in this era. Typically the book untitled Computer Concepts BASICS, 4th Edition (BASICS
Series)is one of several books that everyone read now. This particular book was inspired many people in the
world. When you read this book you will enter the new way of measuring that you ever know prior to. The
author explained their concept in the simple way, and so all of people can easily to comprehend the core of
this book. This book will give you a lots of information about this world now. So that you can see the
represented of the world in this particular book.

Melissa Sands:

Do you really one of the book lovers? If so, do you ever feeling doubt if you are in the book store? Aim to
pick one book that you never know the inside because don't ascertain book by its handle may doesn't work
this is difficult job because you are frightened that the inside maybe not as fantastic as in the outside appear
likes. Maybe you answer might be Computer Concepts BASICS, 4th Edition (BASICS Series) why because
the fantastic cover that make you consider about the content will not disappoint a person. The inside or
content will be fantastic as the outside or even cover. Your reading sixth sense will directly guide you to pick
up this book.
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